
 

 

 

Cultural Arts Representatives are partners we rely on to coordinate arts programming for their 
schools and serve as the primary liaison between the school and an artist. Cultural Arts 
Representatives are either parent members of the school’s PTA or teachers who volunteer their time 
for the benefit of the school. Previous arts experience is not required to serve as a Cultural Arts 
Representative. All training is provided.   
 
Duties and Responsibilities: 

• Collaborate with school faculty, administration, and the PTA to identify the school’s cultural 
arts programming needs and the budget available.  
 

• Utilize our Artists in Schools online Directory to identify appropriate programs.  
 

• Coordinate with the school (teachers and administration) and artist(s) to schedule program(s).  
 

• Submit an annual grant application United Arts in September. 
 

• Establish a contract (using a template provided by UA) between the school and artist; submit 
completed contract(s) and matching payment(s) to the United Arts by the published deadline. 

 

• Communicate program information to administration, teachers, and parents . 
 

• Distribute to teachers educational materials provided by artists . 
 

• Help facilitate activities as needed on event day(s). 
 

• Evaluate program(s) via an online survey and forward the link to teachers . 
 
Required Annual Training & Expo Event: 

• Training Session: three identical sessions are provided to help orient new and update returning 
Cultural Arts Representatives. These events are offered virtually in late July and early August. 
Attendees need only attend one session and may choose to attend the meeting best fits their 
schedule.  
 

• Artists in School’s Expo: a convention style event offered on a Saturday in early August. 
Attendees will have an opportunity to meet and observe showcases by 60 or more many Artists 
in Schools artists.  

 
Planning guidelines are provided by United Arts via our website.  Assistance always is available.  For 
more information, contact Julia Mastropaolo at jmastropaolo@unitedarts.org or 919.839.1498 x210. 
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